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Blank Database

Create a Microsoft Office Access database that does
not contain any existing data or objects.

File Name:
|Database 1.accdb

C:\Comm! s - Access
Browse for a location to put yourA

Create Cancel
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Save

Save As

Print

Manage

Publish
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Table Tools
Save the current database object
—1J Save Object As
Save the current database object as a new
object.
PDF or XP5
= Publish a copy of the object as a PDF or XP5
file,

Save the database in another format

rf-‘ | Access 2007 Database

=l| Savea copy that will be compatible with
Access 2007,

@k Access 2002 - 2003 Database
=l| savea copy that will be compatible with

Access 2002-2003,

@ Access 2000 Database
=l| Savea copy that will be compatible with

Access 2000,

2] Access Options | |)( Exit Access
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Attachment
Lookup Wizard...
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Input Mask Wizard

Which input mask matches how you want data to look?

To see how a selected mask works, use the Try It box,
To change the Input Mask list, dick the Edit List button,

Input Mask: Data Look:

Sodal Security Number 831-86-7180
Zip Code 98052-6399
Extension 63215
Password e
Long Time 1:12:00 PM LI
Try It: I
Edit List | Cancel Mext = Finizh
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